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1. Login to your account and click on Family Access

2. Click on There are X family access screenings to approve (or reject)
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3. First Preview the screen to ensure the child is in your
class/program.Click on Preview

4. When you Preview you can check to make sure this child is in your
program/class. If not, please reach out to your county's ASQ support
person.

5. If the child is in your program/class, click on Review



6. Always check and see if this child already has a Child Profile by
selecting Accept and attach to an existing child profile



7. Begin typing in the child's name and see if anything similar comes up. If
so, you can select that Child Profile and select "Process"

Please take note of the child's birth date and make sure those match before attaching to a child
profile. As you can see Princess Cinderella's does not match.

8. If the child is not already in the system, Select Accept as a new child
profile and assign to provider



9. Select the correct Provider (teacher)

10. Select Process



11. The quickest way to see the screenings most recently
accepted/completed is to go to Screening Management. Click on Screening
Management

12. You can see the most recent screenings listed here. Click on the Child
Profile you just processed.



13. Scroll down to where the tab says "Child Screenings"

14. Click on ASQ you would like to view



15. Review the scores and share results with families

Created with Tango.us

Select the Print Information Summary or Print Summary or
Questionnaire button under Quick Links on the left side of the
screen:

https://tango.us?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links

